BARMOOR CHECK LIST

Barmoor can keep charges low because users do the day-to-day care. 
This form is to help you complete the necessary jobs on arrival and departure. Please tick open circles.
After completion, the person responsible must leave it on the clipboard in the kitchen by the small sink.
On arrival, you need to do these things to get the house ready to use.
· *GAS METER READING UPON ARRIVAL ...................................................................

· Turn on Gas tap above main kitchen door [along the pipe is on].
· Reset clock on the cooker, to allow ovens to work. [Directions are on the wall].

· Unlock the front door. [Key on the rack in kitchen].
Getting ready to leave 
· We have made an entry in the logbook.

· We have done the basic tidy and clean shown below OR
· We have not as we have paid extra for the Barmoor cleaners.
· No perishable food is left. Open dry goods are dated if left for others.
· Firewood has been left in house for next party (including chopped sticks for kindling).

· Vacuum cleaners left in working order (not blocked) and returned, 1 to each floor. 
New bag (from cupboard in kitchen) to be inserted if really necessary.

· Did you carry out a fire practice test upon arrival at Barmoor? 
Yes  /  No
· A competed report form would be helpful. 
· Firewood is getting low and will need re-ordering now/shortly/in a few weeks.
· I report below the following: minor breakages of crockery/furniture/discharge of fire extinguisher/other damage/use of items from the first aid box/other comments.
Just before you leave.

· *GAS METER READING ON DEPARTURE.....................................................................

· Gas tap above main kitchen door turned off.

· Lock Harvey Room and Front door.

· Keys check – Key rings in place in rear kitchen and final set of 2 keys to be returned to key box.

Name of group ……………………………………………………………. How many were you? ……………………
at Barmoor from ……………..………   to   …………….………….. 

I personally have checked that the following have been seen to and completed to my satisfaction:

Signed by …..........................................................................  Date...................................................
*The gas meter is on the side of the property (near the washing line).
The key for the box is on the key rack inside the kitchen. Please replace the key after each reading.
